                                                   COUNTY NEWSLETTER GUIDELINES
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Our County Newsletter is an important tool for promoting Guiding, communicating information and celebrating achievements. We must ensure that our newsletter remains modern and relevant to the needs of today’s leaders and will tell the outside world about the opportunities offered by Guiding in Hampshire West.

The editorial team would very much like to receive more articles and contributions from leaders and the girls and these guidelines have been written to help you to do this.

When writing your article 

· Keep your article short and snappy – what, where, when, why? (See chart below for article length)

· Focus on the interesting, exciting, humorous or unexpected aspects rather than day to day detail. 

· Include quotes from girls and leaders.

· Send photograph(s) if you can (see below)

· Think of a catchy headline.

· Try to include one or more of the key messages about Guiding

· We offer a safe, girl only space where girls can feel comfortable just being themselves

· We are relevant to today’s girl

· We are open to all

· We give girls a voice.

What can you write about?

The short answer is anything but here are some ideas to get you started.

· Unit events

· Residential experiences sleepovers, pack holidays, camps, and international visits.

· Centenary celebrations and your mountain Top Moments.

· District, Division and County events.

· Achievements

· Good ideas for unit meetings

	Page size
	No of words without photograph
	No of words with photograph

	Quarter page
	90
	72

	Half page
	180
	150

	Full page
	350
	320

	Double page spread
	740
	700


Photographs.

If you do not wish to write an article then just send a photograph with a caption and/or quotation. 

All photographs should be sent as separate jpgs and not as part of a word document as this reduces the quality when reproduced in the newsletter.

All contributions for the next newsletter should be sent to Sheila Leech email

Sheila_Leach@btopenworld.com Tel 023 8084 8071 

Janet Parker



County Commissioner


